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DISTRICT SURVEYORS








Building Act 1984 - Building Regulations 2000





Regularisation notice





City of Westminster	BC3 (07/05)	Department of Planning & City Development





1. The Building:�
Address of building or site


�
�
�
Number of storeys (including basements)�
�
Existing use of building�
�
�
Height of building


(if known)�
�
Proposed use of building�
�
�



2. The Work:�
Description of work or change of use                                SEE NOTE B�
�
�









�
�
�
�
�
Commencement date (if known)


�
�
�






3. Charges:





            SEE NOTE C�
Charges Schedule used


(ring the appropriate no(s).)�
1�
Measured by no. of new dwellings being built�
�
�
�
2�
Measured by total area (m2) of new extension�
�
�
�
3�
Measured by estimated total construction cost�
�
1�
No. of new dwellings, or�
�
Building Notice


charge enclosed�
£�
�
2�
Area of extension, and/or�
m2�
�
�
�
3�
Estimated cost of work�
£�
�
�
�



4. Persons Responsible 


    (Names, Addresses, Telephone/Fax Nos., e-mail address, etc.)�
Signature of applicant�
�
�
�
�
The work was carried out for:�
�
�
Name





Address





Telephone


Is this the OWNER or OCCUPIER? (Delete as appropriate)�
�
�
�
�
�
�
�
For office use only


UPRN:





AREA:





BCS:�
�
The agent is:�
�
�
�
Name





Address





Telephone�
�
�
�
�
�
Date Stamp�
�
The builder is:�
�
�
�
Name


Address





Telephone�
�
�
�






IMPORTANT: PLEASE SEE NOTES OVERLEAF BEFORE COMPLETING FORM





I/We wish to regularise the building work previously carried out.


This notice is given in accordance with Regulation 21 of the Building Regulations 2000, accompanied by the appropriate fee.





REGULARISATION NOTICE – WHEN TO USE IT


When building work has already been carried out, but a formal application under the Building Regulations has not been made, and you need the work to be fomally recognised as complying with the Regulations, you can submit a Regularisation Notice.  





DESCRIPTION OF WORK AND PLANS NEEDED


Briefly describe the works carried out.  Apart from minor works that do not affect the layout of the building, detailed plans should be sent showing how the work complies with the Regulations.  As much detail as possible should be shown to reduce the time spent in contacting you for further information.  You should send one set of the plans.





THE CHARGE – HOW MUCH AND WHEN TO PAY


The charges for Building Regulation applications are set by the City of Westminster Building Regulations Charges Scheme, No. 1.  The charge depends on the type of work proposed, and is described in detail in a separate leaflet.  The Regularisation charge is subject to a 20% surcharge on the standard Building Notice charge, but is not subject to VAT.  A copy of the charge scales should have accompanied this form, but if not can be faxed or e-mailed to you by calling 020 7641 7230, or collected from one of the One Stop Shops (eg City Hall, Victoria Street, SW1).  Regularisation Notice charges are payable on submission of the notice.


Cheques should be made payable to ‘CITY OF WESTMINSTER’





WHAT IF THE WORK DOES NOT COMPLY WITH THE BUILDING REGULATIONS?


After receiving your application we will carry out an inspection of the works.  If we cannot agree that it complies with the Regulations, we will, where possible, tell you what is needed to make it comply.  We will also tell you when visual inspection alone is unable to verify compliance, in which case we will tell you what will need to be exposed. 





REGULARISATION CERTIFICATE


If, on inspection, the work is found to comply with the Regulations, or works are carried out after our inspection to make the work comply, we will issue you with a Regularisation Certificate confirming that the work complies with the Building Regulations.





OTHER REQUIREMENTS


YOU MAY ALSO NEED PERMISSION UNDER THE TOWN & COUNTRY PLANNING ACTS FOR YOUR SCHEME INCLUDING ANY CHANGE OF USE THAT MAY BE INVOLVED.


This is dealt with by the Department of Planning and City Development, 12th Floor, City Hall, Victoria Street, London, SW1E 6QP.





CONTACTING US


Once completed, send this form, the charge and the plans to-: 


Westminster District Surveyors, 11th Floor, WestminsterCity Hall, 64 Victoria Street, London, SW1E 6QP.


We can also be contacted by telephone (020 7641 7230) or by fax (020 7641 7115).





H.	DATA PROTECTION





Under the Data Protection Act 1998, any personal information you give us will be used only to deal with this application and, possibly, to contact you in the future about our service to you.





BC03 Note(07/05)





GUIDANCE NOTES TO HELP YOU SUBMIT YOUR APPLICATION





�








