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Regularisation notice





�





DISTRICT SURVEYORS





Building Act 1984 - Building Regulations 2010





City of Westminster	BC3 (10/10)	District Surveyors





1. The Building:�
Address of building or site


�
�
�
Number of storeys (including basements)�
�
Existing use of building�
�
�
Height of building


(if known)�
�
Proposed use of building�
�
�



2 The work:�
Description of the work or change of use                              (See note B.)�
�
�






�
�
�
�
�
What is the floor area affected by the works?                       (See note C.)�
(m2)�
�
Date the work started (if you know)                                      (See note D.)�
               /              /�
�
Date the work was completed (if you know)?�
�
�



3 Charges:


            (See note E.)�
Please show the amount of the regularisation charge you have enclosed.�
£�
�



4. Persons Responsible 


    (Names, Addresses, Telephone/Fax Nos., e-mail address, etc.)�
Signature of applicant�
�
�
�
�
The work was carried out for:�
�
�
Name





Address





Telephone:


Email address:


Is this the OWNER or OCCUPIER? (Delete as appropriate)�
�
�
�
�
�
�
�
For office use only


UPRN:





AREA:





BCS:�
�
The agent is:�
�
�
�
Name





Address





Telephone:


Email address:�
�
�
�
�
�
Date Stamp�
�
The builder is:�
�
�
�
Name


Address





Telephone�
�
�
�






IMPORTANT: PLEASE SEE NOTES OVERLEAF BEFORE COMPLETING FORM





I/We wish to regularise the building work previously carried out.


This notice is given in accordance with Regulation 18 of the Building Regulations 2010, accompanied by the appropriate fee.





�





When to use a regularisation notice application


When building work has already been carried out, but a formal application under the Building Regulations has not been made, and you need the work to be fomally recognised as complying with the Regulations, you can submit a Regularisation Notice.  


Description of work and plans needed


Briefly describe the works carried out.  Apart from minor works that do not affect the layout of the building, detailed plans should be sent showing how the work complies with the Regulations.  As much detail as possible should be shown to reduce the time spent in contacting you for further information.  You should send one set of the plans.


Floor area of the building affected by the works


The floor area of the building affected by the work is, for new buildings and extensions, the aggregate internal floor area of each new storey created and, where the works are to an existing building and do not add any new floor area, is the aggregate internal floor area where alterations are being carried out.


Charges


The charges for Building Regulations applications are set by the City of Westminster Building Regulations Charges Scheme, Number 6.  The charge depends on the use of the building, its floor area and the type of work you are planning, and is described in detail in separate leaflets.  You should have received details of our charges with this form, but if not, you can get details from our web site, or if you want us to fax or E-mail details to you, please phone 020 7641 7230.  You must pay the regularisation charge when you send us your application. To pay by credit/debit card please phone 020 7641 7230.


Cheques should be made payable to ‘CITY OF WESTMINSTER’


What if the work does not comply with the building regulations?


After receiving your application we will carry out an inspection of the works.  If we cannot agree that it complies with the Regulations, we will, where possible, tell you what is needed to make it comply.  We will also tell you when visual inspection alone is unable to verify compliance, in which case we will tell you what will need to be exposed. 


Regularisation certificate


If, on inspection, the work is found to comply with the Regulations, or works are carried out after our inspection to make the work comply, we will issue you with a Regularisation Certificate confirming that the work complies with the Building Regulations.


Other requirements


You may also need permission under the town & country planning acts for your scheme including any change of use that may be involved. This is dealt with by the Development Planning Services, 12th Floor, City Hall, Victoria Street, London, SW1E 6QP.


Data protection


Under the Data Protection Act 1998, any personal information you give us will be used only to deal with this application and, possibly, to contact you in the future about our service to you.


Contacting us


Once completed, send this form, the charge and the plans to-: 


Westminster District Surveyors, 11th Floor, WestminsterCity Hall, 64 Victoria Street, London, SW1E 6QP.


You can also phone us on 020 7641 7230, or fax us on 020 7641 7115.


E-mail address: districtsurveyors@westminster.gov.uk


Web address: www.westminster.gov.uk/buildingcontrol





BC03 Note(10/10)





GUIDANCE NOTES TO HELP YOU SUBMIT YOUR APPLICATION








